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COMNAVREGEW INSTRUCTION 1752.33

From: Commander, Navy Region Southwest
Subj: SEXUAL ASSAULT VICTIM INTERVENTION (SAVI) FPROGRAM

Ref: {a) OPNAVINST 1752.2a
{b) DODD 495,01
{c) SECHNAVINST 1752.4A
{d) OPNAVINST 1752.1A
fe) DODI &455.02
{E£) OPNAVINST 310D.6H

Encl: (1) Definitions
{2) Servicesz Eligibility for Victims of Sexual Assault
{3) Procedural Flowchart
{(4) VA and Supervisor Statement of Understanding
(5) Commander s Checklist for Prevention and Respensze to
Allegations of Sexual Assault
{6} Primary Responsibilities of Sexual Assault Response
Coordinator
(7) Navy Victim Reporting Preferesnce Statement
(8} SAVI Incident and Feedback Form
(9) SAVI Follow-up Form
{10) Restricted Reparting Incident Data Sheet

1. Purpese. To establish policies and designate responsibility
for implementation of the Sexual Assault Vietim Interventisn
(SAVI) Program within Commander, Navy Region Southwest [(CNRSW)
area of responsibility per references (a) through (£f). This
instruction establishes regional Navy guidance and is not
intended to, and does not create any rights, substantive or
brocedural, enforceable at law or in equity, by any victim,
witnesg, suspect, accused, or any other person, in any matter
civil or criminal and places no limits on the ilawful
prercogatives of the Navy or itas officialez.

2. Caneellation. COMNAVREGSSWINST 1752.3,

3. Definitiong. Terms used in this instruction are defined in
erclosure (1}.
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4. Background. The SAVI program was developed by DOD te meet
the needs of all sexual assault victims and to ensure all Navy
personnel and their families work and live in a safe and
supportive environment where the entire chain of command and
comeunity is committed te a “zero tolerance” policy for szexual
agsault. In furtherance of that peolicy, the SAVI program was
developed to:

2. Ensure sensitive, coordinated, and effective
implementation of victim advocacy services.

b. Prevent, eliminate and reduce the incidence of sexual
assault through awareness, prevention and education.

©. BStandardize reporting of sexual assault.

5. Eligikility. Persons eligible for SAVI services must be
eighteen years of age or clder, active duty/reserve military
and/or dependants. This includes victims of esexuyal assault,
rape, or sodomy; victims of assault with intent to commit rape;
victims of assault with intent to commit sodomy; and victims of
indecent assault. Sexual assault of children (under age 18} and
victims sexually ascaulted by family members are provided
services through the Navy Family Advocacy Program as defined in
reference {a), Enclosure {2) listg pergons sligible for SAVI
victim advocacy services.

6. Responsibilities

a. CNRSW shall:
{1} Provide regional coordination of the S&VI program.

{2) Develop and implement a highly responsive Victim
Adveocate Program {VAP) to provide immediate guidance and
emotional support to eligible sexual assault vietims.

{2} Coordinate training on sexual assault awareness and
prevention,

(4) Ensure installation activities, agencies, and
personnel are advised of, and have access to SAVI program
services and supportive resources. A representation of
assistance offered to a sexual assgault victim is presented as a
flowchart in enclosure {(3).
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. Installation Commanding Officers will:

{1} Establish a Sexual Assault Case Management Group
(SACMG}. The purpoge of thisg group ig to review all open
unrestricted cases of sexual assault, to provide systemic
overview for response to victims of sexual assault, to identify
impediments to effective response, te improve reporting,
facilitate vicktim updates, and discuss pro¢ess improvements to
ensure gystem accountability and victim access to services. The
SACMG is not intended to substantiate or unsubstantiate the
reported sexual assault.

{2} BEnsure all pending unrestricted reports of sexual
asgault are reviewed thoroughly on a monthly bhasis.

{3) Ensure the local sgsite manager or his/her ciwvil
service sguivalent is designated as the chalrperson for the
SACMG. This group will coneist of responders specific rto the
case being digcussed.

{4} Ensure the SACHMG includes, but is not limited to,
the following members:

{a} Designated Victim Advocate

(b} Navy Criminal Investigative Service Agent
() Security

{d) Healthcare Provider

(el Mental Health Providexr

(£} Chaplain

[g) Legal

{h) Commander/Command Liaison

{5} Establish a written Memorandum of Understanding
{MOU} between the Installatien and local community and other
military service responders; this amplifies requirements already
included in reference (b).

. Resgponsibkbilities of Commanderz/Commanding Officers/Officers
in Charge:

(1) As part of their 24 hour, 7 days per week sexual
agsgault response capability, Commanders will ensure that there
are Jesignated Victim Advocates within their ranks who have
received the reguired SAVI Victim Advocate training wvia the
installation SARC. The S5AVI advocate should he able to be
notified and azzigned to respond immediately upon a reported
sexual assault.
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{2) To support the command‘s commitment to its sexual
assault responge capability, a Peint of Contact (POC) and a
Command Liaisocn {CL) will be designated in addition toc the SAVI
Viceeim Advocate. Commanders will ensure that command POCs and
ClLz are trained through the Installaticon SARC in accordance with
CNRSW requirements.

{3) VA and Supervigor Statemente of Understanding must
be signed and completed upeon designation and provided to the
Installation SARC in accordance with enclosure (4).

{4} Commanding Officers shall perform duties as
described in the Commander's Checklist {(encleozure (51).

d. The SARC shall perform duties as assigned in enclogure
{¢}) and ensure victims are afforded rights described in
referencezs [a) and (c).

e. Responsibilitiez of Sexual Assault Victim Advocates
(WA} :

{1) Provide crisis intervention and make available
ocptions, rezourcesg, and ongoing. non-clinical support to victims
of sexual assault. A VYA's primary role is to assist the wvictim
in navigating the processes required to obtain needed care and
gservices. It 1s not the VA’'z role or responsibility ro be the
victim’'s therapist or to act as an investigator.

{2} VAs will review Victim Reporting Preference
Statement (VRPA} with all active duty wvictims and provide
original signed documents to Installation SARCs per enclosure
{7T}.

(3) With the victim's conszent, the VA will acccmpany the
vietim during investigative, and legal interviews and medical
examinations.

{4d) VA's gervices begin with initial repert of assault
and continue until final dispogition of the case or until the
victim indicates hesshe no longer needs the support,

(%) All veolunteer VAszs operating within the Navy =shall
report te the Installation SARD regarding the performance and
conduct of VA responsibilities.
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{6) Current policy requires that volunteer VAs receive a
minimum of 20 hours of initial training and 10 hours annual
refresher training.

{7} The Installation SARC iz responsible for
facilitating and tracking VA training.

{8} Ensure the names and contact infeormation for all
Yas and how to access them are well publicized throughout the
command .

(3} VAas shall perform dutiesz az azsgigned in reference
{d). VAs will document all advocacy services on forms such as
victim Reporting Preference Statement (enclosure (7)), SAVI
Incident and Feedback Form {(enclosure {8)), SAVI Follow-up Form
Statement {enclosure {9)), and Restricted Reporting Incident
Data Form {enclosure {10V},

(10} All forms will be given to the SARC in original
form with original signatures. The Victim Advocates will not
keep copies. Only the SARC, Victim Advocate, and vicbkim will
view original forms.

7. Sexugl Assault Caze Management Croup (SACMG): The mulei-
diaciplinary SACMG zhall be convened on & monthly basis to
review individual cases, facilitate monthly wictim updates, and
to ansure system coordination, accountability and wictim access
to quality services. The SACMG will also:

a. Review all unrestricted pending and newly reported
gsemial assault casges.

k. Meet on a monthly basis to review all open cases.

c. Include the members idemtified in subparagraph 6.b. (E)
above.

£#. Reporting Requirements:

m., Unrestricted Reports: As defined in enclosure (1), the
Cormand SAVI POC is to complete the Sexual Assaules Incident
Report/Data Collection Form: for rape and sexual assault,
complete an OPREP-3 Navy Blue:; and for indecent assault complets
a SITREF.

. Restricted Reports: A5 daefined in enclaosure (1), if the
victim discleoses the sexual assault te the SARC, Victim
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Advocate, or Chaplain, neither law enforcement ner military
criminal investigation organization will be informed. Within 24
hours of the sexual assault report the SARC, using non-
identifying information, will inform the Senicor Commandex that
an assault has occurred. In the event a “restricted report® is
reported to the command, no SITREP will be sent out.

8. Forms. &All forms may be adapted lecally with the ewception

of DOD and Havy regulred forms.

M. R. ALLFN
Chief of sStaff

Distribution:
Electronic only, via CNRSW Directive Web szite
hitp://www.cnresw.navy mil/Admin/index. htm
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DEFINITIONS

The following applies, per reference (b):

1. Efexual agsault., Sexuwal assault is a crime. The DOD
definition for education and training: Sexual Assault is
defined as intentional sexual eontact, characterized by use of
force, phys=sical threat or abuge of authority or when the vietim
does not or cannot conzent. Sexual assault includes rape,
non-congsensual sodomy (oral or anal sex), indecent assault
{unwanted, inappropriate sexual contact or fondling), or
attempts to commit these acks. Sexual assaults can ooour
without regard to gender or spousal relationship or age of
victim. “Consent” shall not he deemed or construed to mean the
failure by the victim to offer physical registance. Consent is
not given when a person uses force, threat of force, coercion
or when the victim is asleep, incapacitated, or unconscious.

2. Asgault. The use of unlawful force or wviclence sither as

an overt act with the intent of inflicting bodily harm; or as

an unlawful demonsatration of violence, through an intentional

or culpabhly negligent act or omission, either of which creates
in the mind of ancther & reasonable apprehension of receiving

immediate bodily harm.

3. HNon-Tdentifying Psrsonal Information. This term applies to
the wictim and alleged perpetrator of a sexual assault., It is
information which would disclose or have the potential to
disclose the person’'s identity. Personal identifying
informacion includes the person’s name oy other particular
identifying descriptions (e.g. physical characteristics,
position, rank, or organization). or other information about
the per=on or the facts and circumstances involved that conld
regsocnably be understood to identify the person {e.g. a3 female
in a particular squadron or barracks when there is only one
female assigmed). In contrast, non-identifying personal
information includes those facts and circumstances surrounding
the =evual assgault incident or that is about the individual
that enakles the identity or the individual to remain
ANQNYMOUS ,

4. BRestricted Reporting. Restricted Reporting ig intended for
victims of sexual assault who wish to confidentially disclase
the crime to specifically identified individuals (SARC, VA,
Chaplain) and receiwve counseling, advocacy without triggering
the official investigative processz. It can be uzad to discleo=e

Enclosure (1)
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that he/she has been a victim of sexual aszszault on a requested
confidential basis, Service members who are sexually assaulted
and desire restricted reporting under this policy must report
the assault bo a Sexual Aszault Response Coordinator (SARCY,
SAVT Vietim Advocate (VA), or chaplain. This policy on
restricted reporting is in addition to the current protections
afforded privileged communications with & chaplain, and does
not alter or affect those protections. Under these
circumstances, the victim's report and any detalls provided to
the SARC, or a Victim Advocate (VA) will not be reported to law
enforcement and will not initiate the official inwvesatigative
process unless the victim conzentsz,

*Please note that under California state law victims of sexual
asgaulc cannot make a restricted report via medical fhealthcare
personnel. Healthcare/Medical perzonnel ara mandated in the
state of California to report any incldent of sexual assault to
law enforcement

5. Sexual Assault Prevention and Response (SAPR) Program. A
DOD program for the Military Departments and the DOD Components
that establish sexual assault prevention and response policies
to bhe implemented worldwide. The program’s objective is to
establish an environment and military communities that
effectively responds to victims of sexual assault with dignity
and raspect. The SAPR is to be used interchangeable with
Sexual Ascault Victim Intervention {SAVI) Program.

6. Sexual Assault Response Coordinator (SARC), This 1s a
standardized pogition and role throughout DOD and includes
military personnel, DOD civilian aemployees, or DOD contractors
under the genigr commander's supervision who:

a. Berwves as the central peint of contact at an
installation or within a geographic aresa to oversee fexual
assault awareness, prevention and response training.

bh. Enzures appropriate care iz coordinated and provided to
victime of sexual assault; and tracking the services provided
te a victim of sexual assault from the initial report through
final disposition and resclution using a case management
approach.

7. Unrestricted Reporting. A process a Service member uses to
disclose, without regquesting confidentiality or restricted
reporting that he or she iz the wictim of a sexunal assault.
Under thesge circumgtances, the victim's report and any details

2 Enclosure (1}
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provided to healthcare providers, the SARC, a VA, command
authorities, or other persons are reportakle to law enforcement
and may be used to initiate the official investigative procesa.

8., WVictim. A wvictim iz a person who alleges direct physical,
emotional, or pecuniary harm asz a result of the commission of a
sexual assault. The term encompasses all perscns eligible to
receiva treatment in military medical treatment facilities:
however the restricted reporting option is only available to
thoge sexual assault victims who are active duty service
membears,

&, Victim 2dveocate (VA). Military personnel, DOD civilian
employees, DOD contractors, or volunteers who facilitate care
for victims of sexnal assault under the SAPR Program, and wha,
onn behalf of the sewmial assanlt victim, provide liaison
assistance with cther organizabtions and agencies on vickim care
matters, and report directly to the SARC when performing wvictim
advocacy duties.

3 Enclogure [}
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SERVICES ELIGIBILITY FOR VICTIMS OF SEXUAL ASSAULT

Eligibility for services for victimz of sewual assaunlt from the
Sexual Assault Victim Interventicon (SAVI) Program and the
Navy'a Family Advocacy Program {FAP) are cutlined below.

SAVI PROGRAM

1. Male and Female victims who are 18 years (or older) and:

a. Active Duty Military members and their legal family
members;

. Members of the reserve component of the Military while
on active duty and their legal family members:

2. Retired members of the Military and thelir legal family
member

d. Civilians aszaulted by
{l} Active Military their legal family members:
{2} Military Retirees and their legal family members;

{3)] Military Reservisgtz on active duty and their family
members;

(4] Civilians on property under the Jjurisdiction of
oD,

2. Referrals may be made to other military or civilian
resources as appropriate.

3. Other victims may be eligible for services from the Navy's
Family advocacy Frogram (FAP) and/or Victim Witness Assistance
FProgram (VHWAP) .

FAP BERVICES

1. Eighteen {18) yearz or clder, male and female wvictimg of
marital rape {perpetrator and victim are married to esach other}
and:

2. At least one party 1s Active Duty or,

Enclosure {2]
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bh. At least one-party is retired from Active Duty.
2. Less than 18 years old, Male or Female:

a. Not Active Duty

b. Legal Dependents of Active Dury

¢. Legal Dependents of Retirees

d. Ciwvilians assaulted by:
(1) Active Duty
(Z) Retired
{3) Legal Dependents of Active Duty and/or Retirees
{4) Civiliang on a MNaval Installation

3. Referrals may be made to other military or civilian
resolrces as appropriate.

i Enclosure {2
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PROCEDURAL FLOWCHART

Agsisting Sexuwal Zssaunlt
Victims

|

Ensure Victim Safety

Victim
Deslires
2dvocate?

Call victim ARdvocate
Services

l

Provide Victim With
Information About Rights
and RepnrtTng Opticns

Eecont

Assault

Encourage Medical
Treaﬁment

Mo

Enclosaure {3)
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wWilling To
Undergo
Evidentiary

Conduct Exam -

Reatricted
Raporting:

Victim entitled to
advocate services,
support and
coungeling: =*CR im
a mandated
reporting state, if
a raport of seaual

Reporting
Cptions

L )

agssault is made to
medical en A
report to|law
anforcemsht will be

Unrestricted
Reporting

Have Victim
Contact Local
Poalice

mads. Plaape chack
with your| looal

Contact Security & Duty jurisdiction for
Officer further
# clarification.

Notify NCIS & Arrange !
Interview -

v

Refer Victim To Legal,
Counseling, Or Medical As
Indicated

!

Provide SARC With Case #

Informaticn Within Two
Working Days

2 Fnclosurs (3]
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VICTIM ADVOCATE AND SUPERVISOR STATEMENTS OF UNDERSTANDING

PRIVACY ACT STATEMENT

AUTHORITY: Saction 301 of Title 5 U.5.C. and Chapier 35 of Titla 10 ULS.C,

PRINCIPAL PURPOSE(S): Informatian on this form will ba used fo document alameants of the ssxual aseaul responsa andior
raporting process and comply with e procedures set up to effectivaly manege the sexual assaull prevention and raspanss progRm.

ROUTINE USE(S): Nona.

DISCLOSURE: Complaton of this form 18 velunlan: howavar, fallura ta cormplata thie fam with the information requested impedes
the afective managoment of care and support raguired by the proceduras af the sexual assaut pravantion and responss program.

1. VICTIM ADYOGATE STATEMENT OF UNDERSTANDING

L, [Ful nams) , hava voluntaered, besn azsignad, or himd to be a
Secaual Assaull Yictim Advocate. [inifief those that apply o your category armd menk "NA" Io ese thal o not)

a ALL VICTIM ADVOCATES

INIMALR

(1} l undergtand thal az a viclim advocate | will handle confidential information of a personal nature,

(2} In rastricted rapoding, | underctand and agraa that it is my respensibiity io keap 3l oral, written ar alactronic
communicatians amangst the victim, mysel, and tha Seaxusl Asssuit Rasponse Coordinator (SARC) corfidential,
unless the victim authoripes disdosure in writing or another axception applias. Inunrestrictad reporting, 1 understand
and agres with the above unlass thers is a request from someona with an official need to know.

(3} 1 undersetand that improper dizclosure of any communications, whalher under restricted or unrestricted raporting,
will rasult in ramoval as a viclim advocats and may alse rasuylt in disciplinary actions undar tha Uniform
Ceoda of Military Justica, or other adversa pereonnal or administralive actions.

4} | vrderstand that any e | am pecionmng dulles in support of vhelim advocaoy, | report dirsctly to a Sexual Assault
Respanas Coardinator (SARC).

151 1 vrderskand | may be on call and medquired o fespond 0 paesan when on call. [ acknowedge that B 1am unable
1o be neached or do nol respond while on call, | can be revmoved as a victinm advocete.

{61 | vnddarsiand 1 am expacied 1o atlend o partkcipate o monthy case rmarageameant meetings for any case o which
| am tha aasigmed yvictim advocate.

{7} | understand thet, if a case proceeds to an Articlke 32, UCM. investigative hearing or 8 court-martial, | may have to
accompary the victim during the duration of the hearing#rial. | undarstand that | may be called to testify in such a
hesdng.

(&) Priar to my sarying as a victim advocate, | undersiand that | am required to complate all required Victim Advocale
traknlreg.

b. ADDITIONAL AGREEMENTS FOR VCLUNTEER SERVICE AND COLLATERAL DUTY

.| (1) 1ungergkand that this collataral duty may impact my normal duty responsibiities.

{2) | understard that a Soxual Assault Responsse Coordinatoe (SARC) will discuss my collaleral duly ag a victim
advocale with my Supendsor prior to my serving a8 a Yictim Advocatis.

(31 | undarstand that voluntary sarvica 1o be & vickim advocale o provide azsistance o victims of sexual assault deas
not include the provisian of coungading serviges o victims.

DD FORM 2908, JUN 2006 Ty ——

Enclosure {4)
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b. ABBITIONAL AGREEMENTS FOR VWOLAINTEER SERYICE (Continued)
MITIALS

{411 understand that there is no monetary compensation for this service, Volurtears accrua no rights, privileges, or
benefits of Faderal amploymant, other than: Subchapter | of Chaptar 81 of Tike 5, United States Code {wark relatad
injurles compensation): Saction 2733 of Title 10, United States Code; Chapter 171 of Thie 28, United States Code
{damages or loss claims); Section 5228 of Tile 5, United States Cade (maintenance of records on individuals),
Chapter 11 of Tiths 18, United States Code {conflicts of interest). Volunteers are not considersd Fedearal smployees
for any other purpose [ensuras compliance with Section 15884 of Tile 10, United States Coda). .

{5} | understand that volunteer service confors nefthar civit service stahes nor any entiement to Artlre amployment with
any Federal agancy, deparmment, ar ceganization.

{87 1 understand that voluniger service may be tminated at any Bme at the discretlon of tha Servies leadarship.

{7} | understand that volunleer senvice may nat ba used se an altsmative to pald employment for the voluntesr or any
othEr poFson,

z. YICTIM ADVOGATE [VA)
3. SIGHETYIRE b DATE (rrerMiiins |

3. SUPERVISOR STATEMENT OF UNDERSTANDING

2. I understand if the VA is responding aftar duty hours on a casa, il may impact hister ability to repon ta work the
Fedlowing moming,

b. |alzo undevstand that the YA may have to accompany victim ta varous alher referral appointments, snd if a case
proeseds 10 an Artlcla 32, UCM, investigative hearitg of a court-martial, 1he VA may ba abesnt from the work area
for the duration of the hearingftrial.

. | undarstand that | will be Infoormed of any absances from the work center as soon as possible.

d. |understand the WA will not rapat any detalls of the case 10 me, nof will | ask {hem for any detaiis.

e. | unrdarstand ihe respansibifities of te VA and am willing to support tham.

f. I 1 sheuld encauntar any probiams or concems, | may comact the SARC,

4, BUPERVISOR
a  Tirst, h b SNATORE £ DATE {ry ¥ MDD

5. SEXUAL ASSALLT RESPONSE COORDINATOR (SARC)
A, SIGHATORE B DATE [rvrYMMOL;

DD FORM 2908 (BACK), JUN 2008

2 Enclosure (4]
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COMMANDER' B CHECKLIST FOR PREVENTION AND RESPONSE TO
ALLEGATIONS OF SEXUAT. ASSAULT

The Commander’s Sexual Assault Response Checklist (see below)
is provided to assist unit commanders in successfully
navigating the myriads of competing demands placed upon tChem
once a sexual assault is reported. The use of this checklist
has the primary obijective of ensuring that there is an
appropriate balance between a victim's right to feel secure and
the alleged offender’s right to due process under the law. It
also provides guidelines and standards for addressing unit
interests in sexual! assault cases.

The following are guidelines for commands with respect to
prevention and response to alleged incidents of sexual assault
within the command. This checklist incerperates elements from
the DODI recently issued Department of Defense (DO
Commander's Checklist with enclosure (7) (Commander’s
Guidelines for Response to Sexual Assault Incidents) in
reference {(a) and Navy Inspector General Sexual Assault study
recommendations. Following rthese guidelines ensures that
commanders address all areas and provide a timely and sensitive
response to all incidents of sexual assauit.

commanding Officers are regponsible for ensuring a command
climate that condemns sexual assault; provides victims with
senzitive care, resources, and support; reports incidents of
sexnal assault: and holds offenders accountable for their
actions.

Commander s Sexual Assault Response Checkliat

Before Sexual Amsaunlt Qccurg:
Praventloni

1. Establish a command climate of prevention that is
predicated on mutual respect and trust, that recognizes and
embraces diversity, and that wvalues the contributions of 21l of
ite members.

5. Reassure members of your perscnal commitment to maintaining

a healthy environment that is safe and contributes to their
wall-being and mission accomplishment.

Enclosure (5}
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1, Ensure a safe emoticonal and physical environment for all
members of the command. Ingtitute and publicize a means to
inform the chain of command of situations that place members at
rigk of sexual assault.

4. Reiterate vour “zero tolerance’ policy on sexual assault
and the peotential consequences for those who viclate the law.

5. Ensure command-wide compliance with annual mandatory sexual
assault awarenesz and prevention education GMT reguirements, to
include uee of the DOD definitiom of sexual assault. Emphasize
the importance of the command zero tolerance message through
leadership participation in sexual assault GMT.

6. HKeep a "finger on the pulse” of the corganization’s climate
and respond with appropriate action toward any negative trends
that may emsrge,

7. Include sewxual assault questions regarding command
inveolvement in preventing sexunal assault incidents when
conducting command climate assesaments.

8. Provide ongoing unit education regarding responsible use of
alcohel and NADSAP programs. Promote pogitive social programs
through MWR.

g, Carefully select command DAPA and ensure that they are
trained in the SAVI program, emphasizing the link betwsen

gexual assault and alcohol misuse.

Sexual Assault Respcnse Preparationt

1. Request a GMT from the installation Sexual Assault Response
Coordinator {SARC:; formerly S5AVI Program Coordinator) on
inatallation sexual assault incident management and resources.
This person is typically located at the Fleet and Family
Support Center.

a. Ensure good coordinatien between installation and
command assets when preventing or reaponding to sexual assault
incidents.

k. Establizh working relatienship with installation SARC

to ensure effective and ongeing command interface regarding
goxual assault prevention and responzEe.

2 Enclosure (5]
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2. Designate a command Sexual Assault Victim Intervention
{SAVI) Point of Contact (PO},

a. This individual is responsible for
implementing/coordinating command awareness and prevention
education, maintaining current information on availabkle victim
support services in the area, and ensuring ceollection and
maintenance of sexual assault data.

b. Afloat/deploying commands: It is strongly recommended
that the command SAVI POC alse be a trained Victim Advocate
{see #5 below). This will facilitate effective implementation
of new confidentiality pelicy requirements.

3. Educate all members on DOD and Navy confidentiality policy.

a. Publicize broadly that members may make restricted
reports of sewxual assault to the installation SARC, designated
Victim Advocates, or a chaplain. Educate military members that
while staticned in Califocrmia, that healthcare providers are
mandated reporters of sexual assault.

b. TPFublizh names and contact information for perzonnel te
whom a restricted report may be made.

4. Appcint a Data Collection Ceordinator (DCC)Y, who liaisons
with governmental agencies to cobtain recuired ssrual assault
data for command reporting purposes. Victims and alleged
perpetrators are NOT contacted to provide information. Prowvide
clear direction to the DOC regarding completion of required
meszage traffic and thorough collection of sexual assault
information. The BOC may also be your Command POC.

£, Afloat/Deploying commands: Provide trained, wvolunteer
Victim Advocates aboard te respond i1f a sexual assault occurs
in foreign ports or while underway.

a. The command should have sufficient trained Victim
Advocates to ensure 24/7 response to sexual assault whenever
Hawvy installation assets are not available.

b, These Victim Advocates report to the installation BaRC

for oversight and supervision of all advocacy responsibilities
and services,
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c. The installation SARC screens all volunteer Victim
advocates to ensure a good fit for this very sensitive position
and ensures they receive required initial and refresher
training.

§. Ensure the SAVI POC and DCC attend reguired training on
sayual assault and their responsibilities under the SAVI
Program.

7. Conduct a review of command sexual assault awareness and
prevention education, reporting, and vigtim support processes
to ensure they meet program standards and are inn keeping with
this checklist.

When & Sexual Aggault OooUurYs!
victim

Upon receipt of an allegation that a member of your command has
been sexually assaulted, the follewing actions are reguired:

1. Ensure the physical safety and emotional wellbeing of the
victim; determine if the alleged offender 1s still nearby and
if the victim desires/neads protaction.

3. Ensure the victim receives emergency medical treatment if

necessary. Encourage medical care in all other circumstances,
Asaist with or provide immediate transportation for the victim
to the appropriate medical facility.

3. Advise the vietim of the need to preserve avidence (by not
bathing, showering, washing garments, etc.} while awaiting the
arrival of NCIS.

4. Notify the Naval Criminal Investigative Service [(NCIS) as
soon as the victim's immediate safety is assured, and any
emergency medical treatment 1s in process.

a. Strictly limit the facts or details of the incident to
only those perscnnel who have a legitimate need to know.
Ensure that command protocels limits required command
notification of the incident to the smallest necessary number
{e.g., CMC, XO, CO).

h. Take action to safeguard the victim from any formal or

informal investigative interviews or inquiries, except those
conducted by NCIS or civilian law enforcement.

4 Enclosure {5)



COMNAVREGSWINST 1752.3A
21 NV 2006

5. Collect cnly the necessary information to include the
victim’s identity, location and time of the incident, name
and/or degcription of the cffender(s). Do not ask detailed
questions or pressure the victim for information about the
incident.

6. Activate the on-call Victim Advocate and reguest immediate
assistance. The Vietim Advocate will ensure that the wictim
understands the medical, investigative, and legal process and
is advised of his/her victim support rights, even if the victim
pltimately declines ongoing support from the Victim Advocate.

7. offer to notify the Duty Chaplain, if the wvictim desirasg
pastoral assisrtance.

8. Designate a SAVI Command Liaison {formerly SAVI Command
Representative) to act as the single command peint of contact
for the victim. &ll other direct contacts with the victim
within the command should be kept to a minimum. The SAVI
Command Liaison shall:

a. Be respensible and possess the maturity and sensitivity
needed to support the victim’'s needs.

b. Have direct access to the copmanding officer

c. PDPromote respongive command management and keep the
victim informed of command actiens in his/her case.

d. In coordination with the respongible NCIS agent and the
installation SARC, ensure the victim receives monthly updates
regarding the status of his/her case.

&. Fnsure 2 wictim-gensgitive command climate te avoild
revictimization of the wvictim.

9. Ensure compliance with command reporting reguirements, 1AW
special Incident Reporting Requirements (OPMAVINST 3100.6H) .

a. Send OPREP-3 NaAVY BLUE messages for alleged rape,
forcible sodomy and aggravated sexual assault incidents, OPREP-
3 NAVY UNIT SITREPS for indecent assault or asgsault with intent
to commit rape or forcible sodomy as per reference (£f}.

b. Include the regional and installation commander as a
copy to addressee on all gexual assault message craffic.
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c. Forward menthly update reports until a final message is
forwarded detailing final disposition.

10. After seeking consultation from legal and investigation,
determine if the wvictim desires/needs a Military Protection
Order (MPO}, particularly if the wvictim and the accused are
assigned to the same command, duty location or living quarters.
2 DD Form 2873 shall be used when a MPO is issued.

11. sStrongly consider temporary assignment of either the
victim or accused when they are asgsigned to the same command.
duty lecation or living ¢uarters.

a. Consider both the physical and emcoticnal well being of
the victim in determining the need for temporary reassignment.

. To the extent possikle, conszider the desires of the
victim when making reassignment determinations.

12. ©Guard the victim’s right to confidentiality and privacy by
limiting the *need to know* personnel.

a. Be sensitive to the needs of the victim's family.

b. aAs an adult, the victim must consent in writing to the
release of infarmation to anyone {including parents, friends,
etc). Only in cases where the wictim has suffered life-
threatening injuries will the next of kin be notified without
prior approval of the victim.

13. Throughout the investigation, ehsure the 5AV] Command
Liaison consults with the wvictim regularly. Communicate
regularly with the SAVI Command Liailson to zccommodate the
victim’s wishes to the extent posgible regarding his/fher
safety, health, and security, as long as a critical mission or
a thorough investigation is not compromised.

1l4. Determine how to besgt dispose of the victim's collateral
misconduct. Absent overriding considerations, commanders
should consider the victim'z misconduct in context and exercise
their authority to defer disciplinary actions for the vicbtim's
minocr misconduct until after the final disposition of the
sexual assault case.

15. Avoid autematic suspension or revocation of a security
and/or FPersonnel Reliability Program (PRP) clearance for
mental, emotional, or perscnality disorder or sexual behavior
when possible, understanding that the wvictim may be
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satisfactorily treated for his/her related trauma without
comprising his/her PRP status. While a commander can and
should consider the negative impact of temporarily suspending a
wictim’s security clearance because of any collateral conduct,
the ultimate determination as to whether one retains a security
clearance is based on the service specific Central Adjudication
Facility.

16. Emphasize the availability of additional avenues of victim
suppert. The command SAVI FPOC, responsible Victim advocate, or
installation SARC ran provide referral agsistance te the
victim.

17. Ensure SAVI Command Liaiscon partivipaticn at installation
Sewual Assault Case Management Group meetings.

18. Ensure ongoling communicaticn and coordination of actions
hetween commands if the alleged offender is assigned to another
command.

Alleged Offender

1. Before guestioning any accused service member or discussing
the case with the szervice member, commanders or other command
representatives should first contact the legal office for
quidance. Follow the guidance provided to:

a. A&vold discussing or guestioning the sexual assault
allegation with the alleged offender, since doing so may
jeppardize the eriminal investigation. However, if cquestioning
does ococur advise the service member suspected of committing a
ueMI offense of his/her rights under Article 31 of the UCMT,
and right to defense counsel representation, before guestioning
ar discussing the sexual assault allegations with the accused.

L. HNotify NCIS5 as scon as possible after receiving a
report of a sexual assault incident.

¢, 8afeguard the alleged cffender’s rights and preserve
the integrity of a full and complete investigation, to include
limitations on any formal or informal investigative interviews
or indguirez by personnel other than those assigned to HCIS,

d. strictly limit information about the investigation to
those who have a legitimate need tfo know,

e. Ensure procedures are in place to inform the alleged
offendsr about available counseling support.
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f. Emphasize that every alleged offender is presumed
immocent until proven guilty in a trial by court-martial.

2. aAfter sgeaking consultation from legal and investigation,
determine the need for a Military Protective COrder, especlally
if the vietim and the alleged offender are assigned to the same
command, duty leocation or living guarters.

3. Monitor the well-being of the alleged cffender,
particularly any indicaticons of suicide potential, and ensure
appropriate intervention occcurs if indicated.

4. Ensure ongoing communicaticon and coordination of actions
between commands if the victim is assigned to ancther command.

Unlt

1. A1l necemssary efforts should be taken to ensure that it
doss not become general knowledge within the command that a
sexual assault has cccurred. The following actions should be
considered when that information becomes known within the
rankeg:

a. Encourage members to be appropriately supportive of cone
another within the organizaticn, to include both the wictim and
the allsged offender in the incident.

L. adwize those who may have knowledge of the events
leading up to or surrounding the incident to fully cooperate
with any investigation involved.

C. Ensure proper authorities are available to explain to
witnesses the potential congequences of discussing any details
related te the on-going investigation.

d. Discourage members from participating in “barracks
gossip.” Take action if either the wvictim or alleged cffender
reports they are being subjected to haragsment, astracism,
threats, or other pressure regarding the incident from command
memnbers.

e, Consider unit refresher training; or have an cutside
expart address the unit regarding preventive measures, as well
as some of the emntional or psychological feelings that may
manifest themselves and affect the command.
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FRIMARY RESPONSIBILITIES OF THE SARC

1. Act as the “single point of contact” in cecordinating the
local Sexual Assault Victim Intervention {SAVI} program.

2. Support the Command in executing the sexual assault and
response program by fulfilling tralning reguirements, tracking
and case management of all sexual assault incidents, marketing
the gsexual assault program and supperting the Command in
enzuring incidents of sexual assault are appropriately
responded te and reported within the Chain-of-Command.

3. Berve as the chalirperson’s consultant for monthly Sexmal
Assault Case Management Group (SACMG) meetings, if not
desicnated chalrperson.

4. PFarilitake review and management of the individual and
systemic response te all incidents of sexual ass=ault with
members of the monthly case management group meetbing.

L. Serve as the designated program manager of victim support
gservices.

6. Heport to a senier level of Command designated by the
Bervices.

7. Track the services provided to the victim from the initial
report of a sexual aseault through dispeosition.

8. Oversee Victim Advocates, including ensuring advocates are
appropriately trained and meet the designated guidslines for
providing services that are romprehensive, timely, and
coneistent with the victim’s stated needs.

3. Ensure that when and if a wictim receives a new advocate
{i.e., due to either the advocate or victim changing locations,
or the wictim requests a new advocate), that the wvictim
recelves a "warm hand-off*, including seamless cere and
coordination of on-going services for the victim.

18. Track the disposgition of all =zexual assault cases.
11. Ensure that all incidents of sexual assault are
appropriately documented and reported to the designated

persornel, in accordance with reporting guidelines for
restricted and unrestricted reporting options.
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12. Follow-up to track that data on sexual assault incidents
are received from the responding agencies {(i.e., law
enforcement, medical, Victim Advocates) and reported in the
systen.

13. Maintain liaisons with the first response groups,
including medical, legal, and investigative, among others to
facilitate immediate response and accurate reporting of sevual
agsault incidents.

14, Coordinate with the Command, public affairs, and first
response groupe to distribute program informatien.

15. Review existing Memorandum of Understanding {MOU) with
nen-military agencies that respond to inecidents of saxual
assault (i.e., rape crisgis centers, civilian law enforcement,
hospitals, etc.).

16. Ensure all vietim-reported zmexual asgaults, both
restricted and unrestricted reports, are maintained in the
Defense Case Record Management System (DCRMS).

17. Epsure unrestricted sesual assauvlt data is stored and

maintained in the Defense Incident Based Reporting System
(DIEIRS) .
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VICTIM REPORTING PREFERENCE STATEMENT
{Plassa raad Privacy Add Staiomean before carmplatg s fonm.]
1. REPQRTING PROCESS AND GPTIONS DISCUSSED WITH THE VA OR SARC
a. |, (Full name) . had the opportunity to 1lk with a Vielim Advocate (WA]

of a Sexual Assault Response Soordinator (SARC) batore selecting a reporting option.

b. UNRESTRICTED REPORTING - REPORTING A GRIME WHICH 15 INVESTIGATED.
IMTIALS

| ungtarstand ihat law enforcement and ry command will bo notifled that | am a victim of sexual assault and an
investigation will be startad. | undersiand | con recalve medical ireatment, advotacy services, and counsehing, and an
opbional sexUal assaut foransic examination to collect avidance f indicated. The full range of vielim protection aciions
may be available to me, such as baing saparated from the offendar(s) or recalving a miiltary pretectiva order against the
chender. Any misconduct on my part may be punished, but at tha discretion of the commander may be delayed unlil
after tha sexual assault charge(s) is razohed.

¢. RESTRICTED REFORTING - CONFIDENTIALLY REPORTING A CRMAE WHICH ¥ NOT INVESTIGATED.

{1} lunderstand that | can confidentialty rmcatve madical traatment, advocacy services, and counsaling, and @n ogpthanal
sexual assaut forensic axam to collect evidence if nesded, bul kew anforcement and my command will NOT be
notified. My raport will NOT trlgger an nvestigation; tharsfore, no action will ba taken againet the offandar{s) as te
result of ry report,

f2) | understand that thore are excaptions 1o "Restictad Raporing” (sea back). If an sxception applies, #mitad details
of my assault may ba revealsd 1o satlsfy the axcaption,

{3} | undersiand thal ¥ | hava nat made an "Unrestricted Report”™ within 1 year of any avidence collacted, it will be
desirayed and no (onger avaitable for any future invastigation or progeculion eforts.

(43 | undersiand thal &l state [Bws, local laws o intermationsl agrasmants that may (mit some or 2l of Dodrs restricted
reporting pratections have baan axplained to e, In
authorities must repart the sexual assaukt 1o

. medical

(5} | undersiand thal tha SARC will provide infamabon that does not reveal my idantity, naer that of my offendar, 1o the
rasponsible sankor commander within 24 houwrs of my "Restricted Repert” or within 48 howrs if at a depkyyed location
anct axtpnuating circumstances appty.  This information i netuired for the purpases of public zafaty and command
respangitility.

{8} 1 undersiand that by choosing "Restricted Reporting,” the full ramge of vidtim protection sctions may not ba available,
such as belng separated from the offendans) or recalving a mildary protective order against the offenden(s).

(73 1uncersiand that if | talk about my saxval assagll i amyone other than thoss undar the "Rastrictsd Ragoring™ option
{SARC, sexual aszault victim advocate, or healthcam providers), and chaplaing, it may ba reparted o my command
and Iaw anfercament which could lead o an inveatigation.

(8} | understand that | may change my mind and report this offerme al a kater e as an "Unrestricted Repodt,”™ and law
anforcement and my command will ba notiied. Dslayed reporting may limit the abidity o prosecute the offander(s).
If v case goas o court, my victim advocate and cthars groviding care may ke called 10 tastify about any information
| sharod with tham,

(9} 1 undersiand that if | do not choose a reporting oplicn at this time, my commander and investigalore will ba notified.

PRIVACY ACT STATEMENT
AUTHORITY: Saction 301 of Title 5, Unlted Statas Code, and Chapber 55 of Title 10, Unitad Stales Code.

PRINCIFAL PURPOSE(S): Infarmation on this farm will ba used to documant amments of the sexual assault resaponse andior
reparting process and camply whh the procaduras set up to effeclively manage the sexusl assaull prévenbion and rsponse program.

ROUTINE USE(S): None.

IXSCLOSURE: Complaton of this fomm is veluntary, bawever, failure to complate this farm with the informaon raguested impedes
the effactlye management of care and suppart requived by the procedurss of the sexual agsault prevantion and rasponsa program.

0D FORM 2910, JUN 2006 [y m—
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2. CHMOOSE A REPORTING OPTEOM (initiaf)

g. Unrestricted Report. | alect Unrestricted Reporing and have decided to rapert that | am a vicim of sexual assault
o my command, law enforcemeant, or other mililary authoritias o invastigalion of this erime.

k. Rasirichsd Raport. |elect Restricted Reporting and have decided to confidantisly report that | am a victhm of saxual
assault. My command will NOT be provided whh infoomation about my ientity. Law enforcamant ar other miltary
authoribes will NOT be notifisd unlass one of the exceptlons applies. | understand the informetion: | provide wlll HOT
start an investigation or ba used to punigh an offerdor.

3. RESTRICTED REPORT CASE NUMBER {if applicatla)
[¥.8, SIGHATURE OF VICTIN

5.2 SKANATURE OF SARC/VICTIM ADVOCATE B. DATE {Fr T YMMO0]

B. | have reconsidarad my previcus sakection of "Rastricted Reporing,” and | would like to make an “Unrestricted Repart® of my
seoiual assault 1o autharities for a pessible investigalion.

@ SIGHATURE OF VICTIE L. DATE [FrrrmMuey |

C. SIGNATURE OF SARC/VICTIM ADWVOCATE d. DATE ¥YY¥YMADE]

EXCEPTIONS TO "RESTRICTED REPORTING™

In cames i which members slecl resmicied reporting, discogure of covered communicalions is autharized to the follewing paeons ar
organizations when disclosume would be for the following reasons:

1. Command officials or law enforcameard whwn authorized by the vistim e wiiting.

2. Command officials or law enforcamend b pravent o lessan & aedous and imminent thrsat 1D the health or safety of the victim or
another parson.

3. Dizability Ratirement Boards and officials when reguired for fitness for duty for disabslity retirement determinations. Disdosure B
limited to anhy that information necessany o process the disability ratirament dadenmination,

4. BARC, victim advocates or healthoare provider when required for the direct supervision of victim services,
5. Meitary or civilian courts when ordered, or if disdoswne is recquired by Faderal or state stahute.

SARCS, victim advocates and healthcara providers will irst consult wih the servicing lsgal offlce (o detarmine whathar tha cr@ia of
any of the abowve eoaptions apply, and whather they hava a duty to comply by diseclosing the information.

DD FORM 2810 (BACK), JUN 2008
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SAVI INCIDENT & FEEDBACK FORM

Date of Assistance:
Advocate’s Name: . . ... Command: _.
VICTIM INFORMATION
Mame: Command:
Home Phone: ... Home Fort:
Work Phane: Gender: Female Male Age:
Status: 0O Active Duty O Family Member O Reservist 1 Civilian
. Other: | .. e -
Date of Assault: Agsault Location:

Client entered system through: O Security O NCIS 3 Medical O Command O FFEC
Other:

SaAv! Advocate notified by O MMC O NCIS 0 Command
Other:

Lizt POC name and work number for sach represeniative invelved.

. Base Security: POC: Number:

Law Enfarcemeant: FOC: _ Mumber: e et

: Medical. POC: Number: . ... ... ..
Other: Mumber, _ .

Advocates. Remarmboar Lo fax this form within one business day afler providing assislancea.

Office: B1W553-4744 Flect & Family Support Canter # San Diege
24 Hour Crisis Holline: B18/652-5008 P
SAV Fax: B19/553-B265
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SAVI Follow-up Form Date of Contact: ... ...
Advocate Name: . Commang:
Victim Information
Marme: Command:
Phone Mumber: Home Port:
Time cail bagan: Time call ended:

Contacts: (POC, Command Representativa, NCIS, TSO, Counselor}

Mamea: YWork Mumbear. __
Mame; Work Mumber: ___
Mams; .. .. _ Work Number: .. ... .
' Status of Case
-0 Pending lnvesiigation Explain: ... L0 L Ll L L C e
‘O Peanding Legai Expiain: e e e
O Other PN, e e

O Case Closed Expiain:  _ . .

Refarrals Madea
O Medical O VWAP O Caunseling Choices O Other

Advocacy Status & Follow-up Pilan
O Advocate Involvad
¥When will you contact again: 0O 48 HMr 0O 1VWeek L[ Other .

. I Advocate no longer requested because:
b Underway / Deployed [0 Case Dropped O Referrals made, no longer needed
0 OSther

Advocatax: Romeamber to fax this form within one Business day after providing assistance.

Officea: §19/553-9744 Fleat & Family Suppord Cerrier # San Dlego
24 Hour Crisig Hotline: G19/592-5909 W20
SAYI Fax, G1SSI-B26E
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REETREICTED REFORTING INCIDENT DATR SHEET

SAVI Vietim Advocates will complete the following basic
information regarding restricted reports ¢f sexual assault and
forward the information to the installation SARC with the
Victim Reporting Preference Statement.

1. Date of Incident:

2. Date of Report:

3. Location of Incident: {(on base, ¢ff base, abgard ship - at
gea; abhoard ship - in port)

4. WVictim‘s Branch of Bervice; (UZA, USH, USMC, USAF)

B, WVictim’'s Commarid:

&. Was the alleged coffender aActive Duty? (Yes, No, Unknown)

7. Alleged Offender's Branch of Service: (USA, USN, USMQC,
USAF)}

8. Alleged Offender’s Command {if active duty]:

9. Was rthe incident Navy/Navy sewual assault? {Yes, No,
Unikricyvar )

10. Has the victim accepted ongoing victim advocacy services?
{¥Yes, No

11. oOther referrals made {check all that apply):

Medical:

Military Civilian
Counzeling:

Militarv Civilian

Other {(specify):
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